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IMOJOXEHHNE
06 apxuBe MB/IOY «llenTp pasBuTHs pebenKa - gerckmii cax Ne 95 «Mui» HMP PT

I. O0mHe mooxKeHUs

1. ITonmoxkeuue 06 apxuBe MBJIOY «llenTp pa3Burtus pedeHka - nerckuii cag Ne 95 «Mer» HMP
PT pa3paGoTaHo B COOTBETCTBHM C IIPUMEPHBIM IIOJOXEHHEM 00 apXuBe OpraHU3alluM,
yTBep K IeHHBIM MpuKka3zoM PocapxuBa ot 11.04.2018 Ne 42.

2. Apxu MBJIOY «llentp pasBurus pebenka - gerckuid cax Ne 95 «Ms» HMP PT BricTymaer
HCTOYHHKOM KOMIUIEKTOBAaHHS TOCYAapCTBEHHBIX, MyHMIUNAIBHBIX apXUBOB (Jajlee — ApPXHB
JIETCKOTO CaJIa).

3. ApxuwB JETCKOro caja Cco3JaeTcsi Ha IpaBaX CTPYKTYpHOIO  IIOJpa3JejICHus,
OCYIIECTBIISIONIETO XpaHEHWE, KOMIUIEKTOBaHME, Y4e€T M HCIIOJIb30BaHHE JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit @enepanyy, TOKyMEHTOB BpeMeHHbIX (cBbime 10 J1eT) cpokoB
XpaHEeHHs, B TOM YHCJIE 10 JIMYHOMY COCTaBY, 0Opa30BaBIIUXCS B JEATEIBHOCTA OpraHU3aluH, a
TaKKe IOATOTOBKY JOKYMEHTOB K Iepefjaue Ha IIOCTOSHHOE XpaHEHHWE B TOCYIapCTBEHHBIN
(MyHHIIMITAIbHBIN) apXHUB, HCTOYHUKOM KOMIIJIEKTOBAHUSA KOTOPOr'O BEICTYIIAET JETCKUM Ccal.

4. ApxXWB JIETCKOTO cajJia B CBOEH JIEATEIBHOCTH PYKOBOACTBYyeTCA DefepalbHBEIM 3aKOHOM OT
22.10.2004 Ne 125-®3 «O6 apxuBHoM jxene B Poccuiickoit ®Denepanun», 3aKOHaMH,
HOpPMAaTUBHBIMH TPaBOBEIMH akTaMu Poccuiickoit ®enepanuu, cyobekTtoB Poccuiickoi
denepanuu B chepe apXUBHOTO JeIa U JeJIONPOU3BOJICTBA, IPaBUIaMK OpraHU3AlMN XPaHESHHS,
KOMILIEKTOBAHHUS, ydeTa U HCIIOJIb30BaHMS JOKyMEHTOB ApxXHBHOro ¢onzna Poccuiickoi
denepanuu U APYTUX apXUBHBIX JOKYMEHTOB B I'OCYJapCTBEHHBIX OpraHax, OpraHax MECTHOI'O
CaMOYIIPaBJIEHHS U OPraHU3aIUsIX.

II. CocTaB 10OKyMeHTOB ApPXHBa JeTCKOI0 cajaa

5. ApX¥B JIETCKOTO Ccajja XpaHHT:

a) JOKYMEHTHI TOCTOSHHOTO M BpPEeMEHHBIX (CBhImIEe 10 JIeT) CPOKOB XpaHEHMs, B TOM YHCIIE
JIOKYMEHTBI 110 JIMYHOMY COCTaBy, oOpa3oBaBmuecs B AesrensHocTd MBJIOY «lleHTp pa3sBuTHs
pebenka - nerckuii cax Ne 95 «Mei» HMP PT;

6) JOKYMEHTHI IIOCTOSHHOTO XpaHeHHs K JOKYMEHTHI II0 JHMYHOMY cocTaBy (onna(oB)
OpraHu3aIui-Ipe/IIeCTBEHHUKOB (IIPY UX HAJTHYHN);

B) apXHMBHBIE QOH/IBI IMYHOTO MPOUCXOKICHUS (TIPY UX HAIUYHN);

r) dhon mop30BaHus (apxuBa) (TIpU HAJIMYHN);

1) CIpPaBOYHO-TIOMCKOBBIE CPEACTBA K JOKYMEHTaM M YYETHBIE JOKYMEHTHI ApXHBa [[CTCKOTO

cana.

III. 3agauyu ApxuBa 1eTCKOro cajaa

6. K 3amauam ApXI/IBa JETCKOI'O cala OTHOCATCA:
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6.1. Opranuzanuss XpaHEHHsS JOKYMEHTOB, COCTaB KOTOPBIX IIPEIYCMOTPEH IIyHKTOM 5
Hacrogmero IlomoxxeHus.

6.2. KoMiutekroBanue ApxuBa JETCKOTO cajia TOKyMEHTaMU, 00pa30BaBIIMMHUCS B ACATEILHOCTH
MBJIOVY «llenTtp pa3Butus pedeHka - gerckuii cax Ne 95 «Msr» HMP PT.

6.3. YueT 10KyMEHTOB, HAXOJAIIMUXCS HA XpaHEHUH B ApXUBE JETCKOTO caja.

6.4. cnonp3oBaHue JOKYMEHTOB, HAXOJIIIUXCS HA XpPAaHEHUU B ApXUBE JIETCKOTO Caja.

6.5. IloaroToBKa W CBOEBpEMEHHAs Iiepeqada JOKYMEHTOB ApXHWBHOTo ¢onma Poccuiickoit
®enepanuu Ha MOCTOSIHHOE XpaHEHHE B TOCYTapCTBEHHBIN (MYHUIIUIIABHEIN) apXUB.

6.6. Meronudyeckoe pPYKOBOACTBO M KOHTPOJIb (OPMHUPOBaHUS ¥ O(GOPMIICHHS Jel B
CTPYKTYPHBIX TIOJIpa3[IeICHUsIX OpraHM3alldd ¥ CBOEBPEMEHHOW Tiepemadeii mx B ApXUB
JIIETCKOT'O caja.

IV. ®ynknun ApxuBa JeTCKOro cajaa

7. ApXUB JIETCKOTO €a/ia OCYIIECTBISIET ClIeAyIomue QyHKIHIHU:

7.1. OpraHusyeT NpuUeM JOKYMEHTOB IIOCTOSHHOTO M BpeMEHHBIX (cBbIme 10 Ji€eT) CpokoB
XpaHEeHUs, B TOM 4YHCJIe IO JIMYHOMY cocTaBy, oOpa3zoBaBmuxcs B gestenbHoctd MBJIOY
«lentp pa3BuTus pebenka - ngerckuit cany Ne 95 «Me» HMP PT, B cooTBercTBUH C
YTBEPKICHHBIM Ipa(UKOM.

7.2. Benet yueT IOKYMEHTOB U ()OHIOB, HAXOSIIMXCS HAa XpaHEHUH B ApXUBe JIETCKOIO caja.
7.3. IlpeacTaBisieT B rOCyAapCTBEHHBIN (MyHUIIUIATIBHEIN) apXUB yUeTHEIE CBeleHHs 00 o0beMe
U COCTaBE XpaHSNIUXCS B ApXHBE JETCKOrO caja JOKyMeHTOB ApxuBHoOro ¢oHma Poccuiickoit
®eneparuy U IPYrUX apXUBHBIX JTOKYMEHTOB B COOTBETCTBHUU C IOPSIKOM IOCYIapCTBEHHOI'O
ydera JOKyMEeHTOB ApxuBHoro ¢ponaa Poccuiickoit @eneparuu.

7.4. CucTeMaTU3UPYET U pa3MelaeT JOKYMEHTHI, IIOCTyaloIlye Ha XpaHEeHUe B APXUB JE€TCKOr0
caia, o0pa3zoBaBIIMECS B XOZE OCYIIECTBIICHUS AEATEILHOCTH JETCKOro caja.

7.5. Ocy1iecTBIISIET IOATOTOBKY U IIPEICTABIISET:

a) Ha pPacCMOTPEHHE M COIVIACOBaHHME OHKCIIEPTHOM KOMHUCCHM JETCKOro caja OIUCU el
IIOCTOSTHHOTO XpaHEHWS, BpPeMEHHBIX (cBbIme 10 J1eT) CpPOKOB XpaHEHMS, B TOM YHUCIE IIO
JMYHOMY COCTaBY, @ TAaKXK€ aKThl O BBIJICJICHUU K YHHUYTOXKCHHUIO apXUBHBIX JOKYMEHTOB, HE
IO IeXKAINUX XPAHEHHIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEHUCIPABUMBIX IOBPEKICHUAX
ApPXUBHBIX JOKYMEHTOB;

0) Ha YTBEp)KAEHHME OSKCIEPTHO-POBEPOYHON KOMHUCCUH (DeaepanbHOro TIoCyJapCTBEHHOIO
apXuBa WM YIIOJHOMOYEHHOTO OpraHa WCIIOJHUTEIbHONH BiacTH cyObekra Poccuiickoin
Deneparu B chepe apxuBHOro gena (mamee — OIIK apXWBHOTO yupeXIEHHs) OIMCH el
IIOCTOSIHHOT'O XpPaHCHUS;

B) Ha cornacoBanue DIIK apXWBHOTO YUpEXICHHUS WM TOCYHAapCTBEHHOIO apxuBa CyOBeKTa
Poccuiickoii ~ @enepanuu  (MyHHIMIIAIGHOTO  apxuBa) B  Cllydae  HaJElE€HHUA  €ro
COOTBETCTBYIOIIUMHU ITOJTHOMOUHMSMH OIUCH €I II0 TUYHOMY COCTaBY;

r) Ha comnacoBanue DITK apXUBHOTO YUpPEKICHUS WM TOCYJapCTBEHHOIO apxuBa CyOBEKTa
Poccuiickoit ~ ®enepanuu  (MyHHIMIIATGHOTO — apxuBa) B Cllydae  HAJEJIEHHUA  €ro
COOTBETCTBYIONIMMHU IOJTHOMOYHMSMH akKThl 00 yTpaTe IOKyMEHTOB, aKThl O HEHMCIPAaBUMBIX
MOBPEKCHHSIX apXUBHBIX JJOKYMEHTOB;

JI) Ha yTBEP)KJCHUE 3aBEAyIOIIEMY JETCKHM CaJlOM OIMCH JIEJI IIOCTOSHHOIO XpaHEHHs, OTHCH
BpeMeHHEIX (cBbImIe 10 J1eT) CpOKOB XpaHEHHs, B TOM YHCJIE OIMCHU JeN IO JIMYHOMY COCTaBy,
aKThl O BBIJCIICHUH K YHUUTOXXEHUIO apXUBHBIX JOKYMEHTOB, HE ITOIEXKAIIUX XPAHCHUIO, aKThI
00 yrpare IOKYMEHTOB, aKThl O HEUCIIPABUMBIX IIOBPEKICHMUAX APXUBHBIX JIOKYMEHTOB,
yTBepxkaeHnsie (cornacoBanuse) DITK MM rocymapcTBEHHBIM apXHBOM CyObekTa Poccuiickoit
denepanuy (MYHUIMIAIBHEIM apXWBOM) B Cllydae HAaJEJIE€HUS €ro COOTBETCTBYIOIIUMU



MIOJIHOMOYUSIMH.
7.6. Opranmsyer mnepefady MOKyMeHTOB ApxuBHoro ¢onma Poccuiickori @enmepamiu Ha
IOCTOSTHHOE XpaHEHKE B TOCYIapCTBEHHBI!N (MyHUIUIIAIBHEINA) apXuB.

7.7. OpraHusyeT U IPOBOJUT SKCIEPTH3Y [IEHHOCTU JOKYMEHTOB BPeMEHHBIX (cBbImE 10 jeT)
CPOKOB XpaHEHHs, HAXONANIMXCS HA XPaHCHHM B ApXHBE IETCKOIO cajia, B IIEIIX oTOOpa
JOKyMEHTOB JUI1 BKJIIOUCHHsS B COcTaB ApXuBHOro ¢onga Poccuiickoit ®@enepanuu, a TakKe
BBISBJICHMS JJOKYMEHTOB, HE MOJUIEKAIIUX AaJIbHENIIEMY XPaHCHHUIO.

7.8. TIpOBOIUT MEpONpPUATHS MO OOECIEUYEHMIO COXPAaHHOCTH JOKYMEHTOB, HaXOJIIIUXCS Ha
XpaHeHUH B ApXHBe JETCKOTrO caja.

7.9. OpranuzyeT WH(POPMHPOBAHHE PYKOBOACTBA M PAOOTHHMKOB OpPraHM3allii O COCTaBe H
CoJiepXKaHUU JJOKyMEHTOB ApXMBa JIETCKOro caja.

7.10. MubOpMUpYET MOJIB30BATEIEH 110 BOIIPOCAM MECTOHAXOXICHUS apXUBHBIX - IOKYMEHTOB.
7.11. OpraHusyer BblJady JTOKYMEHTOB ¥ JeJ M paboThl B YUTAIBHOM (IIPOCMOTPOBOM) 3aJie
WM BO BpEMEHHOE T0JIb30BAHMUE.

7.12. VcnonHAET 3ampochkl MMOJb30BaTeIel, BBIJAECT apXWBHBIE KOIMHU JOKYMCHTOB, apXHBHBIC
BBITIMCKY ¥ apXUBHBIE CIIPABKH.

7.13. Beer y4eT HCIOJIb30BaHMs JOKYMEHTOB ApXuBa JETCKOTO cajia.

7.14. Co3nmaeT hoH M0Ib30BaHKs ApXHBa JETCKOr0 Cajia ¥ OPraHu3yeT €ro UCI0JIb30BaHuE.
7.15. OcymecTBIsSET BEACHUE CIPAaBOYHO-IIOMCKOBBIX CPEJICTB K JJOKYMEHTaM ApxuBa JIE€TCKOro
caza.

7.16. YuacTByeT B pa3paboTKe JOKYMEHTOB JETCKOrO cajia Mo BOIPOCaM apXWBHOIO Je€la U
JIeJIOIPOU3BO/ICTBA.

7.17. Oka3pIBa€T METOAUYECKYIO IIOMOIIb:

a) ciyxbe JIEIONPOM3BOJCTBA JETCKOrO caja B COCTaBJICHHM HOMEHKIATYPHI JEIL,
bopmupoBaHuU 1 0QOPMIICHUH JET;

0) CTPYKTYpHBIM IOJpa3/ieNieHHs M U pabOTHMKaM JETCKOTO cajlia B MOArOTOBKE JIOKYMEHTOB K
nepeaade B ApXUB JAETCKOIO caja.

V. IIpaBa ApxuBa AeTCKOro cajaa

8. ApXuB JIE€TCKOIO cajia UMEET IIPaBo:

a) NpEICTaBIATh 3aBEAYIONIEMY MAETCKAM CaJioM IPEUIOKEHUS II0 COBEPIICHCTBOBAHHIO
OpraHM3allii XpaHEeHHs, KOMIUIEKTOBAaHMS, ydeTa U MCIIOJb30BaHUS apXUBHBEIX JOKYMEHTOB B
ApXWuBe JIeTCKOIO Ccajia;

6) 3ampaImBaTh B CTPYKTYPHBIX MOApa3ZeIeHHIAX JETCKOro caja CBEICHHUs, HEOOXOMMEICe JULT
paboTel ApxuBa JETCKOI0 caja;

B) J[aBaTh PCKOMEHIAIMH CTPYKTYPHBIM IIOAPA3/CJCHUAM OpraHM3allid II0 BOIPOCaM,
OTHOCSIIMMCS K KOMIIETeHIIMA ApXHUBa JIETCKOro Caja;

r) HHMOPMHUPOBATH CTPYKTYPHBIE ITOJPA3IEIeHHs AETCKOro caja 0 HeOOXOAMMOCTH Iepeadn
JOKyMEHTOB B APXMB JIETCKOT'O Ca/ia B COOTBETCTBHH C YTBEPKIECHHBIM IpaduKom;

1) NpUHUMATh y4acThe B 3aceJaHsX LIeHTpalbHOH JKCIEPTHO-IPOBEPOYHON KOMHCCHH IPH
denepabHOM apXUBHOM areHTcTBe, DIIK apXUBHOTO YyUPEIKICHUS.



